
Change Order
A signed change to the work, price or schedule under an existing contract. Template v1.0.

Date of this change order:

Contractor:

Client:

1. Contract

Project:

Date of the original contract:

Change order number:

2. The change

Description of the change:

Reason for the change:

3. Price and schedule

Change to the contract price:

New total contract price:

Change to the schedule:

The new total includes this change and every earlier change order that both parties signed.

4. Everything else stays the same
Apart from this change, every term of the original contract and of any earlier signed change order
stays the same and in force. If this change order conflicts with the contract, this change order applies
to the work it describes.

5. Approval
This change is approved and binding when both the Client and the Contractor have signed it. The
Contractor does not start the changed work before then, unless both parties agree in writing that it is
urgent.

Change Order  v1.0    Page 1 of 2



Client

Signature

Name

Date

Contractor

Signature

Name

Date
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