
Experience and Relieving Letter
A letter from the employer confirming the service of an employee who has left and relieving them from duty. Template v1.0.

Date:

Issued by:

To whom it may concern

This is to certify that the person named below worked with us as follows.

Name:

Employee ID:

Last designation:

Date of joining:

Last working day:

They have completed the handover of their work and are relieved from their duties with effect from
the close of business on their last working day.

We thank them for their contribution and wish them every success in their future career.

For the Employer

Signature

Name

Date

Title
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