
Official form: Internal Revenue Service W-4

Form W-4, Employee's Withholding Certificate
Form W-4 tells an employer how much federal income tax to withhold from an employee's pay. The
employee fills in Step 1 and any of Steps 2 to 4 that apply and signs Step 5, and the employer
completes the Employers Only box with its name and address, the first date of employment and its
EIN.

1. Download the current Form W-4 from the IRS page.

2. Upload it to Sign: Sign finds its fields.

3. Choose who fills each one: the employee fills Steps 1 to 5 as they apply, and you fill the
Employers Only box.

4. Send it to the new employee to fill in and sign.

Published by Internal Revenue Service: https://www.irs.gov/forms-pubs/about-form-w-4

Sign does not rewrite official forms. Upload the form you get from the agency and Sign places its fields for you.
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